Theatre and Gig Hire Contract

The building is normally open for theatre or gig hire from 

6pm until 12 midnight (cut off for music, 11pm) Monday-Sunday
Cost

The hire package is £260.00 for the evening. This includes:

The Courtroom

The Robing room (green room)

Raked seating or stage

Use of PA equipment

Use of lighting equipment

Ticket stock and sales through the Courthouse’s computerised box office 
Inclusion in the Courthouse brochure (where deadlines and space permit)

Inclusion on the Courthouse website

Posters displayed at the venue

Online sales

Technicians fee is £50.0 per night

a) Hire persons MUST set up and strike all equipment they bring with them (which must be PAT tested/under 12 months old and in the case of stage sets, meet fire regulations) and are also responsible for end clear up. 
b) They should only set up, use and strike Courthouse equipment where this use is agreed in advance and Courthouse directions must be followed on its proper use and storage. 
Failure to observe points (a) and (b) to do so will result in additional costs/repair charges

PRS (Performing Rights Society This will be charged to you at £32.00 and paid by the Courthouse as a legal requirement. Please see the enclosed information.

Payment

A £50 non-returnable deposit is required per night. 

You will be invoiced for the hire fee (minus deposit) plus any agreed extra costs including any PRS charge. 

After the event you should invoice the Courthouse for any event takings.
Merchandise

If you wish to sell any merchandise (programmes, CDs etc) at your event, please inform the Centre Manager as soon as possible. Otley Courthouse charges 10% commission on any merchandise sold.

Publicity

The Hirer is responsible for the production and distribution of their own publicity material eg. posters, flyers etc, and for their own press releases.

Insurance

The Hirer should ensure they have taken out their own public liability insurance as they will be legally responsible for any claims by performers/members of the public for accidents at their event. The Courthouse can provide guidance on how to take out one-off insurance of this kind. 
Access

All rooms are wheelchair accessible. There are three accessible toilets and facilities for baby changing. The Courtroom has a built in induction loop.

Parking

Pay and display parking (free after 6pm and all day Sunday) is available in the adjacent car park.

Disabled visitors may be dropped on the forecourt. (Ring to arrange access to forecourt).

