OTLEY COURTHOUSE BOOKING FORM—Theatre/gig 
Name of Group or Individual


Date and Time of Event 

Title and Type of Event   (eg. Music for A Summer Evening   -  Classic Jazz)
Main Contact Details


  Address for invoice if different to above

Total Length of session (include time for setting-up and clearing away) to nearest half-hour

Which rooms do you wish to book?
Number of people expected to attend                                                                                                                                                                    

Facilities required
Layout of room
Bar/Café requirements for event

I have read and will abide by the Otley Courthouse Terms and Conditions of Hire.
Signed ____________________________________

Date __________________

Please return the completed form to:
Otley Courthouse

Courthouse Street

Otley

LS21 3AN










Name: ___________________________________





Address: ________________________________________________Post Code:____________





Tel: ______________________            Mobile No for Emergencies_______________________	





e-mail: _____________________________


	


            Please tick if you would like to be put on the Courthouse e-mailing list








Name: ___________________________________





Address: ________________________________________________Post Code: ____________





Tel: ____________________________		e-mail: ______________________________





Please tick if you would like to be put on the Courthouse e-mailing list

















Audience Number





Number of performers





Get in Time:            Event  Start Time:		Event  Finish Time: 	        Get out By:





Will there be an interval?    YES/ N0       Start of Interval approx.                 Length       











Additional requirements- costs as agreed





*


*


*


*


*

















PA  /  Lighting





Projector  /  Screen








Stage	(and size)						


Raked seating                    				


Cabaret tables and chairs


Chairs in rows theatre style


Other (eg. In the round; in the thrust; catwalk etc ) - please detail

















Bar    YES / NO 











Tea/Coffee   YES/NO











FOR ADMIN PURPOSES ONLY





Booking deposit £50.0 received             PRS removed as centre costs. £32.00


Get in/get out agreed		 	 





Tech Spec provided			





TOTAL for invoice:


	


								

































































