OTLEY COURTHOUSE BOOKING FORM – Meetings and events

Name of group or individual


Contact details


Second contact (if possible)


Activity

Day and starting time

Alternative days and starting times, if possible – to help us to negotiate clashes

Length of session (include time for set-up and clearing away) to the nearest half-hour

Which room(s) at the Courthouse do you wish to book?

Number of people expected at activity

Frequency e.g. daily / weekly / monthly / 4 times a year


Equipment/ facilities needed

Storage needed?

Access to refreshments needed?  What would you need?

Starting date for letting e.g. September 2010 / as soon as possible

Would you be prepared to move times or venues temporarily, given minimum 3 weeks notice, if the Courthouse needs space for a special event.

I have read and will abide by the Terms and Conditions of hire.

Signed ____________________________________

Date __________________

Please return the completed form to:

Otley Courthouse

Courthouse Street

Otley 

West Yorkshire LS21 3AN

If you have any queries, or wish to obtain extra forms, please ring 01943 467466










Name: ___________________________________





Address: _________________________________________________________________________





Tel: ____________________________		e-mail: __________________________





Please tick if you would like to be put on the Courthouse e-mailing list








Name: ___________________________________





Address: _________________________________________________________________________





Tel: ____________________________		e-mail: __________________________





Please tick if you would like to be put on the Courthouse e-mailing list









































































































































